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Guidelines for attendees – Microsoft 
Teams
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G u i d e l i n e s  f o r  P a r t i c i p a n t s

Technical Requirements

• Windows or Mac Computer with Internet Connectivity

• Operating System Windows 10 / 8.1 or Operating System Mac OS X 10.11 El Capitan or above

• Camera, Speakers and Microphone (internal computer or external devices can be used)

• Google Chrome or Microsoft Edge browser installed on the computer



Registering for the meeting



H o w  t o  a c c e s s  o n l i n e  m e e t i n g  

Meeting Access

Microsoft Edge

Google Chrome



Meeting Access

H o w  t o  a c c e s s  o n l i n e  m e e t i n g  



Authentication

H o w  t o  a c c e s s  o n l i n e  m e e t i n g  



Start Meeting

H o w  t o  a c c e s s  o n l i n e  m e e t i n g  



Camera and
Microphone

H o w  t o  a c c e s s  o n l i n e  m e e t i n g  



Camera and
Microphone

H o w  t o  a c c e s s  o n l i n e  m e e t i n g  



Join Session

H o w  t o  a c c e s s  o n l i n e  m e e t i n g  



Conversation

H o w  t o  a c c e s s  o n l i n e  m e e t i n g  



Thank you!


