General Meeting

Guidelines for attendees — Microsoft
Ieams

April 2020



Guidelines for Participants
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Technical Requirements

[

* Windows or Mac Computer with Internet Connectivity

* Operating System Windows 10 / 8.1 or Operating System Mac OS X 10.11 El Capitan or above

* Camera, Speakers and Microphone (internal computer or external devices can be used)

* Google Chrome or Microsoft Edge browser installed on the computer G e



Registering for the meeting
The Shareholders that declare their intention to
participate in the Shareholders’ General Meetingby
telematic means (as required by the notice of
meeting) will receive na email with a link toguether
with a secret code which will allow him to access to
Microsoft Teams



How to access online meeting
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Meetlng ACCQSS Google Chrome
- X
* & oM @ :
New tab Ctrl+T
Attendees should open New window N
the Web browser Wlth New incognito window Ctrl+Shitte N
incognito mode History >
Downloads Ctrl+)
Bookmarks »
Thereafter they shall copy - DT r

the link received by email

Microsoft Edge

into the web browser to
w = 1 &2

access online meeting

£ New window Ctrl+N

New InPrivate window Ctrl+Shift+P
2 Modo escuro

Zoom — 100% + &

Y= Favorites Ctri+l




How to access online meeting D, GFF

DL ) ADs 50000

R @ 000000
= ) ) vé\é‘ X

(@sa0simessogionhesjovaosossey

X

«Q

(e
(@
[«

teams.microsoft.com = InPrivate

Meeting Access

This site is trying to open Microsoft Teams.

Microsoft Teams

https://teams.microsoft.com wants to open this application.

In Microsoft Teams

screen, select option
“Cancel” and next “Use
the web app instead”
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Stay better connected with the Teams desktop app

Download the Windows app Use the web app instead

Already have the Teams app? Launch it now

Third-Party Disclosures




How to access online meeting

= Sign in to your account X4 -+

A u t h e nt i Ca t i O n = (5 & https;//login.microsoftonline.com

@ This site uses cookies for analytics, personalized content and ads. By continuing to browse this site, you agree to this use. Learn more

Attendees should use the

username and password I conTOsO demo

received by email to

Sign in
authenticate to the

meeting

Sign-in options

Contoso

Terms of use  Privacy 8 cookies
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How to access online meeting Paseso¥esna¥er D
(00000 ‘;&gr:\,‘g )000)

7y General (AG BizTeams) | Microso X +

L]
Sta rt IVI e et I n g & https://teams.microsoft.com S= InPrivate
Microsoft Teams Search or type a command e
a : -
T Teams W General Posts Files Wiki + @ Team o+
a A
Attendees should select w0 —
. e ) AG BizTeams vou
option “Dismiss i )
Teams General -
E Create more channels Open the FAQ
Next select option “Join” .
“ RO Nune Coelho Candido has added Andreia Almeida Lopes and 3 others to the team.
to jo I n m eetl n g Q MNune Coelho Candido has made Ricardo Luis Mendes a team owner.
i g Nuno Coelho Candido has added Acionista 7 and & others to the team.

@ Meeting started
A < Repl
= Stay in the know. Turn on
T desktop notifications.

Start a new conversation. Type @ to mention someone.

Dismiss

[i] 28" Join or create a team ﬁ:? @y @ @ @ =] |:|:4 B 0 e




How to access online meeting

r3 (1) General (AG BizTeams) | Micre X -

Camera and L (T —
M icrophone B Ruming [ Lej OneDrive & GMail [ Lédco in SSI

E » Subscriptions @) Feedly k' Kindle Cloud Reader
teams.microsoft.com wants to

& Use your microphone

W Use your camera

Attendees should allow

Teams use camera and

microphone by selecting
the option “Allow”

Select Allow to let Microsoft Teams use your mic and
camera for calls and meetings on this browser.

When you do, we'll turn your devices on for a moment to set them up.




How to access online meeting

Camera and
Microphone

* Next select option
“Continue without audio
or video”

Are you sure you don't want audio or video? If you
change your mind, select the camera icon by your
address bar and then Always allow.

Continue without audio or video




How to access online meeting

T Meeting | Microsoft Teams = P

J O i n S e S S i O n < () 8 https;//teams.microsoft.com

Microsoft Teams 4 Search or type a command

2 [
(q'j InPrivate ;

Attendees should connect choaseyouraudlo nd video setings for
to the session with

camera on and

microphone off

Next select option “Join

”

now

Join now

L L] ® P @ 353 Devices

Other join options

il Audio off %, Phone audio [#] Add a room




How to access online meeting

Meeting | Microsoft Teams X+

Conversation T T

Microsoft Teams 4 Search or type a command

Meeting chat

Attendees can speak with
other participants using
the option “Meeting chat”

The messages are visible

to all the meeting

participants.

Nuno Coelho Candido ***




Thank you!



